
 

 

 

 

  

S4labour –TAPs Manager guide 

This will take you to the ‘TAPs’ management page. This is broken into two distinct sections: 

 

 

To use TAPs information, the process must be completed in the current day i.e. as part of closing procedures.  

 

NOTE:  

This feature will not work on previous days, in these cases, the shifts should be confirmed on the rota page 

itself. 

TAPs should be run only once per day and is most effective at the end of the day.  

 

Navigate to the rota page, scroll to the bottom of the page 

and select ‘Run TAPs’  

Note: TAPs should be run at the end of the day, once the 

day has rolled over the data will not be stored, so its 

mission critical to ensure it done at the end of the evening. 


